
RESUME WORKSHEET 
___________________________ 

Name 
______________________________________ 

Address 
______________________________________ 

Telephone  (Home and Cell) 
______________________________________ 

Email 
 
 

OBJECTIVE What do you want to do?   
______________________________________________________________________________________
______________________________________________________________________________________ 
 
 
SUMMARY OF QUALIFICATIONS 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
 
 
EDUCATION 
______________________________________________________________________________________
______________________________________________________________________________________ 
 
 
HONORS OR DISTINCTIONS 
______________________________________________________________________________________
______________________________________________________________________________________ 
 
 
WORK HISTORY 
Begin with the most recent 
 
___________________________________     _____________________ 
Job Title                                                                                                                    Dates of Employment 
 
 _____________________________________________________________________________ 
 _____________________________________________________________________________ 

_____________________________________________________________________________ 
 Job Responsibilities 
 
___________________________________     _____________________ 
Job Title                                                                                                                    Dates of Employment 
 
 _____________________________________________________________________________ 
 _____________________________________________________________________________ 

_____________________________________________________________________________ 
 Job Responsibilities 
 
  
COMMUNITY SERVICE OR EXTRACURRICULA OR ACTIVITIES OR CERTICATION 
 ____________________  _____________________  _____________________ 
 


